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CAU HiNH
Vao menu Hé théng

- Cau hinh

Hé théng | Chicndng Trg gidp
S Matép
|/ Kynhigutép

& Chuong trinh ky s6 tai liéu NEAC v2.2 - [m] x

» » O E= E m K || Kemm ey

M Luuthanh Cirl+S

[ cauhinh |
(%) Thoat Ctrl+C

1. Maéu chir ky

58.00% - (5) — W ®

Tai ligu da chon: C:\Users\Hoang Thang“Desktoptest'test pdf

1.1 Tao mau chir ky

C4u hinh

M3Eu chit ky PDF

Chifng chi tin ¢y  D&u thdi gian Kigm tra chifng thu s8  Cap nhét

Mau chil by -

Tén mau chii ky ©

- Nhéap cac thong tin : tén mau chit ky , tuy chon hién thi, text hién thj, chit ky mac

dinh ....



C&u hinh

M3u chit ky PDF Chiing chitincdy D3u thdi gian

M&u chii ky : Tao méu mdi

Kigm tra ching thu s&

Ténméu chilky : [M1

Hign thi chil ky

(® Hnh anh va théng tin () Hinh anh (O) Théngtin

Mgudi ky: Tén chiing thu =& ky
Email: Blia chi email

Cd quan: Tén don vi, t&n cd quan
Thdi gian ky: 11/26/2019 4:26:13 PM

] M&u chii ky mac dinh

= "
a) Xba mau

- Nhan Lwu dé tao méi mau chit ky

Cap nhat

[ Chii ky Té chuic
[l Nhin

[l Email

[¥l Cd quan

[l Bdn vi

O Chiic vy

[l Théi gian ky

M Lo

| | @ BDéng

C&u hinh

M3u chit ky PDF Chifng chitincdy D&u thdi gian

Mau chil ky : M1

Kigm tra chitng thu s8

Tén mau chifky : [M1

Hién thi chil ky Théng béo

(® Hih anh va théng tin

o Thém mdi miu chif ki thanh cong.

[ M&u chi ky méc dinh

1.2 Stra mau chit ky
- Chon mau chit ky can stra :

Cap rhat

[ Chil ky Té ehiic
[l Mhan

[ Email

[l Cd quan

[l Bdn vi

O Chiic wu

[l Théi gian ky

B Lo |

| (x) BDéng




C&u hinh

M3u chit ky POF Chiing ohi tincdy  D&u thdi gian Kiém tra chiing thu s8  Cap nhat

M&u chi ky : M1 h

Tao mau mdi
Tenméu chlly : _

- Chinh slra va nhan Lwu dé cap nhat mau chit ky

Cau hinh

M3uchirky PDF  Ching chi tincay DA&u thdi gian Kiém tra ching thu's6  Cap nhat

Mauchiky: M1 vl

Tén mau chifky : [M1 |

Hién thi chil f Thong bao X
[ Chii ky T8 ehiic
(® Hinh anh va théng tin

[l Nhan
o Cap nhat mau chit ky thanh céng.
- [l Email
f; l%s
\ [¥l Cd quan
‘ [ Chtic vu
[l Théi gian ky

] Mau chil ky méc dinh

Ao [

1.3 Xéa mau chit ky

C4u hinh

M3u chit ky PDF Chiing chi tin cdy D3uthdi gian Kidm tra chiing thu s6  Cap nhét

M3u chil ky - | -

Tén méu chil ky -

Théng ba o
ongbae X [ Chil ky T4 chile

[l Mhan
. o ¥éa mau chir ky thanh céng [ Email

[f 1%@,

\ [l Cd quan

i&x\@ @ 5o

[ Chuic vy

Hinh &nh va théng tin

- ) s o ks
M4 chif kj mc dinh craEn

A ] [©om




2. Chirng chi tin cdy
- Xem chitng chi ma phan mém tin cay

Cau hinh

M3uchit ky PDF  Ching chi tin cdy D&u thdfi gian Kigm tra chifng thui s&  C3p nhat

STT T& chire/ Bon vi Bugc cip bai Mgay hét han Hanh déng
2 Vietnam Mational Root CA Vietnam Mational Root CA Xem
3 Co quan chung thuc so chuyen du... Co quan chung thuc so chuyen du... Xem
4 RootCA chuyén ding Chinh phil G2 RootCA chuyén ding Chinh phi G2 Xem

3. Cdu hinh déu thoi gian
- Né&u mudn gin dau thoi gian dé ky s6 , tich chon st dung dich vu cap dau thai gian

X

» Ay
Cau hinh
M3u chit ky PDF Ching chitincdy D&u thdi gian Kiém tra chiing thus&  Cap nhat

Théng tin d&u thdi gian

S0 dung dich vu c3p d&u thdi gian

Bia chi: |Http://example .com |

M Luu | |®Béng |

- Nhan thdng tin dia chi dich vu cap dau thoi gian
- Nhan Lwu dé luu lai théng tin dich vu cap dau thoi gian



Cau hinh

MEu chit ky PDF Chifng chi tin cdy  Ddu thai gian Kiém tra chiing thu s8  Cép nhét
Théng tin dau théi gian
S0 dung dich vu cap dau thdi gian
Bia chi: |http://example com
Théng bao *
M Liu @ Béng
o Cap nhat thanh cong
" . o
4. Hinh thirc kiém tra CTS
Chon hinh kiém tra chirng thu s6 theo CRL hoac OCSP.
Cau hinh
MEu chll kj PDF Chitng chi tincdy DA&uthdi gian Kiém tra chiing thu's§  Cap nhat
Hinh thiic kiém tra chiing thu s& ngudi ding
(®) Certificate Revocation List (CRL)
() Online Certificate Status Protocol (OCSP)
Hinh thiic kim tra chiing thu s& Root
(®) Certificate Revocation List (CRL)
M Liu

5. Cdp nhat

Chon hinh thirc cap nhat
o Tu ddng cap nhat khi m& chuong trinh
o Chud déng thuc hién cap nhat



Cau hinh
Mauchirky PDF  Chifng chitincdy D&u thdi gian Kim tra chiing thu s§  Céap nhét

[] Tu déng cap nhét khi md chudng trinh

Phigén ban higntai : 2100
Naay cap nhét : 03/10-2019

M Liu (%) Déng

. KY sO
1. Ky s6 mét file tai liéu
Mé& tép can ky sé trén menu phan mém : Hé théng > Mé tép

& Chueng trinh ky s6 ti ligu NEAC v2.2
Héthdng | Chicndng Tro gidp

| Métep |
#  Kynhigutep

M Luuthanh Ctrl+5

C&u hinh
(*) Thoat Ctrl+C

Hodc button nhanh khi 3 mé& mot tép truwdc dé
& Chuong trinh ky 56 tai ligu NEAC v2.2

Hé théing Trg gidp

Dﬂ « « oy » B[E|E E

1.1 Ky PDF
- Chonvitriky trén file :
o Nhan button Ky sé sau dé click chudt trai vao tai liéu, git va di chuyén dé
chon vj tri ky s6



@ Chuong trinh kyj s6 tai lieu NEACv2.2 - u] X

Héthéng Chicnang  Tro gidp

Zl 4« 11y » B[H|E E @ [z || 7 KEm iy

Chon théng chitng thu s8, dinh dang chit ky, thong tin dwong dan lvu tép da ky,
mau chit ky ....

- X
v Thong tin ky s6
il Théng tin ngudi ky =
1 Chon chiing thu sé: CONG TY TEST 1 i O *em chiing thu
Théng tin ching thu s&
Chi s hiiu: CONG TY TEST 1
Bidn vi cdp phat: NEWTELCA v2
Théi gian higu luc: 1/18/2015 d&n 1/17/2020
Tinh trang: Chdng thu s& cd higu luc
Hinh thic hign thi =
(®) Hién thi chil ky (3 Hién thi ghi chi
Higén thi chii ky
Mau | M1 >~ Quan Iy mdu chii ke
L Mauidi ky: CONG TY TEST 1
& & Email: test1@&gmail.com
Théi gian ky: 11/26/2015 5:54:45 PM
\Z
& B r
Budng dan luu file =
|C:\Users\Hoang Thang.Desktoptest‘test[signed].pdf | I Chan I

L o Ddis * 13 bt bude. Chsprhan || @ Hoybs |




Nhan Chap nhan dé thuc hién viéc ky s8, sau khi ky s& thanh cdng, ban s& xem dugc

ludn file ky s6

@ Chuong trinh ky s6 tai lieu NEAC v2.2 - u] X
Héthéng Chicning  Trg gilp
= NPT 141 » » B[E]=E £ m m % Kimtra chilky
ettt
Théng béo X
o Ky 56 thanh céng

58.09% ~ (=) L} ® Tai liéu d3 chon: C:\Users'Hoang Thang'Desktop'test'test pdf

@ Chuong trinh ky 56 tai liéu NEAC v2.2 - O X

Héthéng Chicning Trg gidp

S R I R VAR S S = x F e 7 s || Kenimchiky

ew g CONG T

% 15T
e
& S

C:\Users\Hoang Thang' Deskiop'test testlsigned]pdf

5800% - (5 W ®

1.2 Ky tai liéu Office



M@ tai liéu Office vai cac dinh dang cho phép : .docx, .xlsx, .pptx
Nhan Ky sé dé thyc hién ky sd tép tai liéu

@ Chuong trinh ky s6/43i lieu NEAC v2.2 =4
Hethdng Chicnang  Tra gitp 1
S = I T B EVA T S = = E @ [/ ks  Kémta chllky
.\
e N
‘ A x .
Xac nhan don hang online
A\
- O x
i - S -
[ Théng tin ky s6 )
Théng tin ngu kj = il
\ /
Chon chiing thu s&: | CONG T¥ TEST 1 v 0 Xem chiing thu
; Thing tin chiing thii 55 ;\
Chir 3 hilu: CONG TY TEST 1 ther
Ban vi cdp phat: NEWTELCA V2 g
b Théi gian hiéu ie: 1/18/2018 dén 1/17/2020
— Tinh trang: Chéing thi 5 c6 hiéu e
Buiang din luu fle =
C\Users\Hoang Thang'\Desktop\Dieu chinh webste-sdit [signed]lsigned] ppix |
 —
2 R T
v
< >
100.00% - O v @ Taiiéu 43 chen: C:\Users Hoang Thang Downloads'Dieu chinh website-edtfsigned] patx

Chon chirng thu s6 ky va dudng dan luu file, nhan Chap nhan dé thyc hién viéc ky

s6.
@ Chuong trinh ky s6 tai liéu NEAC v2.2 - O P
Hethéng Chicning Tro gitp
S = R I TR Y AL S = E E m [ we H; Kigmtra chi
~
e N
Xac nhan don hang online
A
Cac phuorm "= online —
A | b A
. | o Ky sd tai liéu thanh cdng. | -
O | Y
P . . - w - A) ?
GUi email ach dang ky dung thw
y
< >
100.00% ~ @ [ ] @ Tai liéu d& chon: C:\Users‘Hoang Thang'Desktop'Dieu chinh website-edit [signed][signed].pptx
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- N&u ky s& thanh céng chuong trinh sé dwa théng bao “Ky s tai liéu thanh céng”

1.3 Ky s6

tai liéu XML

- M tép XML can ky sb

Hé théing

T d

€ Chuong

Chicning  Tro gidp

“a <« Jro

s s || Kenachig

<?xml version="1.0" encoding="utf-8" ?> ~
- <HSoThueDTu xmins:xsi="http:/ /www.w3.0org/2001/XMLSchema-
instance" xmins="http:/ /kekhaithue.gdt.gov.vn/TKhaiThue">
- <HSoKhaiThue id="ID_85">
- <TTinChung>
- <TTinDVuzx
<maDVu>HTKK</maDVu>
<tenDVu>HTKK</tenDVu>
<pbanDVu=3.8</pbanDvVuz
<ttinNhaCCapDVu />
</TTinDVuz>
- <TTinTKhaiThue>
- <TKhaiThue=
«maTKhai»106</maTKhai>
<tenTKhai>Théng bao phat hanh héa don (TB0O1/AC)
</tenTKhaix>
<moTaBMaus=(Ban hanh kém theo Théng tu' 58
26/2015/TT-BTC ngay 27/02/2015 cia B§ Tai
chinh)</moTaBMaux>
<pbanTKhaiXML>2.1.2</pbanTKhaiXML>
<loaiTKhai=C</loaiTKhai>
«solLan>0</solan>
- <KyKKhaiThue=>
<kieuKy =D</kieuKy >
<kyKKhai=25/10/2019</kyKkhai>
<kyKKhaiTuNgay=>29/03/2019</kyKKhaiTuNgay >
<kyKKhaiDenNgay=29/03/2019 </kyKKhaiDenNgay >
<kyKKhaiTuThang />
<kyKKhaiDenThang />
</KyKKhaiThue >
«maCQTNoiNop>70103 </maCQTNoiNop>
«<tenCQTNoiNop>Chi cuc Thu€ Quan 2</tenCQTNoiNop >
<ngayLapTKhai>=2019-10-25</ngayLapTKhaix>
- <GiaHan>
«<malyDoGiaHan />
<lyDoGiaHan />
</GiaHan>
<nguoiky >Vii Thanh Lugng</nguoiky >

~

Zoom -

Tailigu d& chon: C:\Users\Hoang Thang“Downloads\TBPH-2-1343 (2) xml

- Nhan

Ky s6 dé thuc hién ky sd tép tai liéu

viéc ky sd

€ Chuong 56 tai liéu NEACv2.2 - o X
Hething  Chicning  Tro gidp
@ « «[ J»r» 1 || 7 Kiémta chiky
<xml version="1.0" encoding="utf-8" 2 ~
- <HSoThueDTu xmins:xsi="http:/ /www.w3.0rg/ 2001/ XMLSchema-
instance” xmins="http:/ fkekhaithue.gdt.gov.vn/TKhaiThue'>
- <HSoKhaiThue id="ID_85">
- o X
Thong tin ky s6
Thing tin ngudi kj *
2
Chen ching thu s&: | CONG T TEST 1 w| £ Xemchinathu
Théng tin ching thu s5
Ch 3 hiiu: CONG TY TEST 1
Don vi cip phat: NEWTELCAv2
Ths gian higu lve: 1/18/2019 dén 1/17/2020
Tih trang: Ching thu s6 6 hidu e
Budng din liufle * 3
[C:\Users\Hoang Thang'Downloads\TBP H-2-1343 @)lsigned]ami ] |
4
</KyKKhaiThue>
<maCQTNoiNop>70103</macqTNoiNop
<tenCQTNoiNop >Chi cuc Thu& Quan 2</tenCQTNaiNop>
<ngayLapTihai>2019-10-25 </ngayLapTKhais
- <GiaHan>
<malyDoGiaHan /=
<lyDoGiaHan />
</GiaHzn> ™
«nguoiky>Vii Thanh Lugng</nguoiky>
Zoom - Tai iéu @3 chon: C:\Users\Hazng Thang\Dowrloads\TBPH-2:1343 (2)xrl

Chon thong tin chitng thu s6, dwong dan luu file ky , nhan Chap nhan dé thuc hién

11



@ C

Hethéng  Chicning  Tig gitp

@« «[ ] »ro»

7 ety

<?xml version="1.0" encoding="utf-g" ?>

instance” xmin
- <HSoKhaiThue id="ID_85">
- <TTinChung:>
- <TTinDVu=>
<maDVu>HTKK</maDVu>
<tenDVu>HTKK</tenDVu>
<pbanDVu>3.8</pbanDVu>
<ttinNhaCCapDVu />
</TTiNDVu>
- <TTinTKhaiThue>
- <TKhaiThue>
<maTkhai>106</maTKhaiz
<tenTKhai>THnsng bso x
</tenTKhai

chinh) </m

<pbanTkhaix

<loaiTKhai>C:

<soLan>0</s

- <KyKKhaiThu
<kieuKy >D</kieuky>

<kyKKhai>25/10/ 2019 </kyKKhai=

<kyKKhaiTuThang />
<kyKKhaiDenThang />
</KyKKhaiThue >
<maCQTNoiNop>70103 </maCQTNoiNop>

<ngayLapTkhai>2019-10-25</ngayLapTkhai>
- <GiaHan>
«maLyDoGiaHan />
<yDoGiaHan />
</GiaHan>
<nguoiky>Vii Thanh Lugng</nguoiky>

<moTaBMau e
26/2015/ o (956 thi ligu thinh cong. [0 TA1

A

- <HS0ThueDTu xmins:xsi="http://www.w3.0org/2001/XMLSchema-
ttp:/ /kekhaithue.gdt.gov.vn/TKhaiThue">

01/AC)

<kyKKhaiTuNgay >29/03/2019</kyKKhaiTuNgay >
<kyKKhaiDenNgay>29/03 /2019 </kyKKhaiDenNgay >

<tenCQTNoiNop>Chi cyc Thu& Quan 2</tenCQTNoiNop>

v

Zoom - (C

2. Ky sé nhiéu file tai liéu
- Menu Hé théng = Ky nhiéu tép

Tai liéu da chon: C:\Users\Hoang Thang'\Downloads\TBPH-2-1343 (2) aml

| mmmw ep s e e

& Chuong trinh ky s& tai ligu NEAC v2.2
Héthdng | Chiic nang  Tro gidp
. Motép
|/ Kynhigutép |
M Luuthanh Ctrl+5S

Cdu hinh
(%) Thoat Ctrl+C

- Chon dinh dang tép ky : PDF, Office, XML

Ky nhiéu t#p

Chan dinh dang tép ky

A
| PDF |

' PDF () Office

2.1 Ky s6 nhiéu tép PDF

- Chon chirng thu sé

- Chon nhiéu tép can ky s6
- Chon thu muc luu tép ky
- Chonvij tri chit ky

I XML

12



Ky nhiéu tép PDF

Théng tin ngudi ky =
Chon chting thu s§: | Nguyén Thi Thanh Ngan

¥| 3 semehinati

Théng tin chiing thu sé

Chi 56 hiiu: Nguyén Thi Thanh Naan

Bdn vi cap phat: CA2

Thai gian hiéu luc: 10442019 dén 10/9/2020

Tinh trang: Chiing thu & cd higu lic

Thénag tin tép ky
Chon tép ky
STT Butng din Hinh déng
Yo

2 D:itestynote1574509746. pdf Xog

Chon thu muc luu tép ki
|D:\tesﬂ

Vitri chil ky

Ky 58 Hily

PDF file

Nhan Ky s& dé thuc hién ky s6 cac tép dugc chon

*

Kiérn tra mi PIN
Théng tin t§

e ¥dc nhin md PIN:
Chon

s ;] |

= = = o bl
! 15 dung ban phim ao o
2 Xoa

Pl Lnans

Nhap ma PIN USB Token d& hoan t4t viéc ky s8

2.2 Ky s6 nhiéu Office

Chon chirng thu sé
Chon tép ky : .docx, .xlsx, .pptx
Chon thu muc lwu tép da ky

13



Ky nhiéu tép Office u

Théng tin nguidi ky *
Chon chingthu 5 | Nauyén Thi Thanh Ngn Y| £ Yemchingihu

Théng tin ching thu s&

Chui sd hiiu: Nouyn Thi Thanh Naan

Bldn vi cdp phét: CAZ

Thadi gian hiéu luc: 10/4/2015 d&n 10/9/2020

Tinh trang: Chiing thu s8 cé hiéu lic

Théng tin tép ky
Chon tép ky
Duting dan Hanh ddng
2 Divtest\PM2_BAC CAC CONG VIEC 15_11_2019.xlsx X6a
3 D:itesttest.doo ¥oa

Chon thu muc luu tép ky :

Office file

Nhan Ky sé va nhap ma PIN USB Token dé hoan tat viéc ky s6

2.3 Ky s6 nhiéu tép XML

- Chon ching thu sé

Chon tép ky : .xml

- Chon thu muc lvu tép da ky

14



Ky nhiéu tép XML
Théng tin ngudi ky *

Chon ching thu s&: | Nguyén Thi Thanh Naén v | £ Xemchingthy
Théng tin ching thu s&

Chti sd hiiu: Nguy&n Thi Thanh Ngan

Bdn vi cdp phat: CAZ

Théi gian higu lue: 10/4/2019 dén 10/9/2020

Tinh trang: Chiing thu sd cd higu lic

Théng tin tép ky
Chon tép ky

Budng dan

Hanh ddng

2 Ch\Users\Hoang Thang\Downloads\HCM-0315406162000-0

Chon thu muc Iuu tép ky :

Kml file

- Nhan Ky sé va nhap m3 PIN USB Token dé hoan tat viéc ky s6

M.  KIEM TRA CHU KY
M@ tép can kiém tra trén menu phan mém : Hé thdng 2> Mé tép

&¢ Chuong trinh ky s& tai ligu NEAC v2.2

Héthdng | Chircndng  Tro gidp

T Matep |

Ky nhigu tép

Luu thanh  Ctrl+5
C&u hinh

Thoat Ctrl+C

O T\

Hodc button nhanh khi 3 m& moét tép trudc do
& Chuong trinh ky 56 tai ligu NEAC v2.2

Hé théing Trg gidp
DEI « « oy » B[E]:E E

- Nhan Kiém tra chir ky dé kiém tra chit ky trén file



wong trinh ky sé tai lieu w2, -
& Chuong trinh ky sd tai liéu NEAC v2.2 [m] X

Hethéng  Chicnang  Trogiip
STH| M4 » » B E E m st || memvacning |
BREY fién = chi ki (1]

= Chi ky1: Ky bdi CONG TY TEST 1
= Chikyhaplé
- Téiligu chua bithay 4&i

© Ngayky: 11/26/2019 6:20:21 PM — T

S} Chitiét chil ky s6
. A o \ Email:
i Ching thi 8 ctia naudi ki I / estl@gmnioon
e Nodykimtra: 11/26/2019 9:46:49 PM \/Jf fir -

- Xem duoc tinh trang chit ky trén file c6 hop 1& hay khéng va thdng tin chirng thuw s6
- Khi ky xong file ban cé thé kiém tra chir ky ngay tai man hinh nay

V. Tiénich
1. Chuyén ddi tai liéu Office sang PDF

& Chuong trinh ky s tai liu NEAC v2.2

Héthdng | Chicndng | Tro gidp

[} office — PDF

} Thuéc tinh tép

¥ Lich sir

- Chon tép can chuyén ddi va nhan Chuyén déi

Chuyén déi tép Office sang PDF

J - a

Eniging dan tép chuyn d8i (docx, xlsx, ppbd)

| Ch\Users\Hoang ThanghDesktop\testitest.docx |

Eniging dan luu t&p POF

| Ch\Users\Hoang ThanghDesktop\test\test.pdf | Chon

Chuyén ddi Hy

2. Thudc tinh tép
- Trong man hinh xem file ban s dung tinh ndng thudc tinh tép dé xem théng tin chi
tiét cha tép
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Size:
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1. C3p nhat phan mém

&¢ Chuong trinh ky s6 tai ligu NEAC v2.2

Hé théng

T

Chirc nang

Trz gidp
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4

|n Cap nhat ph3n mém

E Huéng dan
Thang tin

@

h= =

- Kiém tra va cap nhat phién ban md&i néu cé
2. Hwéng dan
- Tailiéu hudng dan st dung phan mém
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